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Subject:  Recommended re-entry procedures for essential employees following a large-scale evacuation.
A. GENERAL 

The Governor, County Judges and Mayors are vested with certain emergency management powers by Chapter 418 of the Texas Government Code and by Executive Order of the Governor.  

The Texas Department of Public Safety (DPS) is the Primary Agency for the Evacuation Emergency Support Function. DPS is responsible for coordinating the direction and control of emergency evacuation traffic and re-entry routes.

B. PURPOSE 

The purpose of this guide is to define procedures to accomplish re-entry to a geographic area after an evacuation. The guide outlines state, regional, and local government responsibilities for the managed movement of people and resources into an affected area. This guide is applicable to all agencies, organizations, and employees with emergency support responsibilities in the Coastal Bend.  This guide includes recommended actions to facilitate return of essential employees after an evacuation but prior to when the area is deemed safe for the general public.

C. SITUATION AND ASSUMPTIONS 

Evacuations can range from a short-distance movement caused by a relatively concentrated threat (i.e., a hazardous material spill) to a catastrophic incident requiring a large-scale evacuation covering a widespread area (e.g., moving far inland from a major hurricane threatening the Texas Gulf Coast). This guidance is designed for large-scale evacuation re-entry. 

D. CONCEPT OF OPERATIONS 

The primary responsibility for evacuation activities rests with local government. Government officials must be well informed and prepared to initiate evacuation operations. Public Information releases and extensive coordination is required to ensure an efficient movement of people, vital equipment and essential supplies to and from threatened areas. Public officials are also expected to: 

a. Provide security and access control for evacuated areas. 

b. Provide temporary shelter and services for essential employees. 

c. Coordinate the return of people to their homes, as safety permits. 

d. Manage recovery operations. 

e. Return to normal operations. 

Only essential employees may return to an area prior to the general public if an area is deemed unsafe.  Family members of essential employees must wait and return with the general public.  Business Supervisor, Mayor, Judge or Department Head will be responsible for the safety and care of their essential employees.

E. RE-ENTRY PREPAREDNESS ACTIVITIES

a. Governments and businesses should develop re-entry policies and procedures specific for their organization and ensure employees are fully informed and understand their role in post disaster operations.  

b. Governments and businesses should maintain current and accurate lists of essential employees.

c. Each essential employee must have a state issued photo ID.  Additionally, all essential personnel shall be issued employee identification indicating “essential” or “disaster response”.  Any regular government issued ID will fulfill this requirement.
d. Non-governmental essential personnel should be prepared to show additional proof of essential function.  This may be accomplished with a signed letter on department letterhead stating that the employee is essential and clearly indicates the essential function they perform and locations where these duties are carried out.  
Example, “John Smith is an essential employee of Joe’s Big Refinery.  He provides HAZMAT control for this facility located at 11111 Hwy 181, Gregory, TX in San Patricio County.  24-hour verification number 1-800-555-5555.
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Organizations with essential functions must:

a. Develop re-entry policies and procedures specific for their organization and ensure employees are fully informed and understand their role in post disaster operations.  

b. Should maintain current and accurate lists of essential employees.

c. Shall issue employee identification indicating “essential” or “disaster response” to essential employees.  Any regular government issued ID will fulfill this requirement.

d. If non-governmental, shall issue signed letters on department letterhead stating that the employee is essential and clearly indicates the essential function they perform and locations where these duties are carried out.  

Essential employees re-entering into an effected area must be prepared to show:

a. State issued pictured ID.

b. Employee identification indicating “essential” or “disaster response” or a government issued employee identification.

e. If non-governmental, be prepared to show additional proof of essential function.  This may be accomplished with letter referenced above.
General public returning to residence should be prepared to show proof of residency.  Citizens must be prepared to show:

a. State issued picture ID.
b. Utility or phone bill verifying local address.
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